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Site Name

The Site Mame is a label that helps you identify this site in the future.

For Example:
= My Auction Site
n My Personal Weh Site

This name will appear when vou click Connect at the top left,

IEHpressbiIl

< Back d Hext > ID

Cancel

I.  Open the WS-FTP program by clicking on the desktop
icon. The screen to the right is displayed.

Click on the ‘Open a Remote connection” and
the site manager will be displayed.

2. Click on the ‘Create Site’ button to open the
connection wizard.

3. Type in the site name of ‘Expressbill’ and click the ‘Next>*
button
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W Connection Wizard x|
Connection Type B
WS_FTP allows you to connect to different types of servers,
MOTE: If the information provided by your ISP or server
adrinistrator does not mention the server type, select FTP,
More About Connection Types...
Connection Type:
E \;I
FTP N
FTP/SSL [ALTH S5L
< Back d Hext > h Cancel
Local
FTR/SEH [
W Connection Wizard x|
Server Address B
Every FTF server has a unique address known as the Server
#ddress or Host Address.
For Example:
= mywebpages.comcast.net
» ftp hometown,aol.com
Enter the server address provided by vour Internet Service Provider
(ISP} or your FTP server administrator,
=
Iftp expresshill.com|
< Back 1 Mext » ID Cancel
® Connection Wizard x|

User Name and Password

FTP servers require a user name and password,

Enter the user name and password provided by your Internet Service
Provider (ISP} or the FTP server administrator,

NOTE: Entering & password below is not required. If you choose to
enter & password, WS_FTP will safely save that password for future
connections to this site.

¢ Back (I Hext > I

Cancel

4. Click on the drop down and select ‘FTP/implicit SSL’ or
SFTP/SSH as the connection type and then click the ‘Next’
button.

Selecting FTP as the connection type will
connect you to the server, however you will
not be invoking the SSL or SSH encryptions.

5. Enter ‘ftp.expressbill.com’ as the Server Address and click
the ‘Next>‘ button

Note: the ip address is 170.138.220.80

Please use this only if you have internal IT/computer
support that would need to establish routing through
your firewall.

6. Enter the User Name & Password as supplied by your Ex-
pressbill representative or dealer in the proper areas.

Be sure to enter as they are given to you,
as they are case sensitive.

Click the ‘Next>* button went you are done
entering them.
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®. Connection Wizard

Finish =l

If the following information is correct, click Finish o create the site.

If you do not want to connect to this FTP server, clear the Connect
to this site option.

Connection name: Expresshill
Server address: ftp expresshil.com
User name: [your user name]
Passwor; *#r st

REMEMBER: You can open this site from now on using the
Connect button on the main application toalbar,

=

Advanced... |

[V {Carnect to this site

< Back d Finish I) Cancel |
Non-Trusted Certificate X
The certificate supplied by the server was not issued
by a Trusted Autharity.
- Certificate Information
Ltribute | alue
Issued To webMD Corporation, web Operations
Issued By WeriSign Trust Network, YeriSign, Inc.
Active From 32006 00:00:00 GMT
Expires On 6 2007 23:59:53 GMT
5!
Untrusted Public Key -

4 Selact the level of trust you want to put in this key. If you don't want to

s@e this dialog again next time you connect to this site, then select Trust
this key and import it into the trusted key store

= llow this connection only
" Trust this certificate

. Key Type: DSA
™~ Do not allow this connection Y IR

Key Size: 1024

MDS5 Fingerprint:
48:00:f0):d0:c6:0b:06:Be ec: 79:fd:ad:1a:81:a3:0a

SHAL Fingerprint:
89:4c:2d:f8:6d:08:1c:f2:01:3f: 75 :ch:39:9.c5:54.65:25:83 ed

]

" Donot allow this connection
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7. Verify that the information and if all is correct , click the
‘Finish’ button

Click the ‘Back’ button to go to the previous
screens to make and necessary changes.

Notice the ‘connect to this site’ has a checkmark by
default. .. upon clicking the ‘Finish’ button you will be
connected to the server.

8. Depending on the type of connection that you
have selected in the site manager ( step 4) ...
you will receive either a Certificate or Public Key.

Please select :

Trust this Certificate
or

Trust this Key

to add to your ftp software.

If you do not see either of these, you MAY be
connecting to our secure server in a non-secured mode.

9. You are now connected to the server and you can place
any files that you wish to be processed in the large white
area ( just drag and drop them).

Click on the X’ in the upper right to log off and close the
software.



